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4.1 Create a purchase order
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0. Getting Started

0.0 Welcome

Please select a topic from the left menu. If you do not find what you are looking for, please contactsupport@netforce.com, we
will reply within 24 hours.
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0.1 Add a new customer

In the contact list, click on the "New Contact" button.

JohnDoe M0  Logout Help [ES Englishw

ACME

. Contacts Dashboar C Reports Settings ~ A Main Menu ~

Contacts

<+ New Contact @ Import

All Customers Suppliers Archived
Export Q search
) Name Code Contact Type Contact Category Email Mobile Industry Country Region
() ABC Furniture C-0005 Organization
[ Bayside Club C-0001 Organization
() Capital Cab Co C-0006 Organization
() Central Copiers C-0007 Organization
[ Hamilton Smith Ltd. C-0002 Organization
() Marine Systems C-0003 Organization
() Net Connect C-0008 Organization

Select the type of contact (organization or individual), enter the name and code of the contact.

The contact code can be generated automatically by configuring a running number sequence (in the General menu).

Contacts

New Contact

General Accounting Inventory Sales Purchasing Services Other
Contact Information
Contact Type* Organization v User >
Namee | Test Customer] / -
Code” Catu2] Website
Phane \ Email
Branch Picture Choose File
Additional Information
Contact Category > Groups Add | Remove
Group Group Sales Price
)" Name Code Parent List
Industry. Z Country -

Click the "Customer" flag to indicate that this contact is a customer.
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Branch Picture. Choose File

Additional Information

Contact Category -3 Groups Add | Remove
Group Group
) Name Code
Industry > Country
Region - Annual Revenue
Employses Business Area
Fleet Size > Description
Business Relationship /
Customer ¥ suppiier 1
Lead source Type of inquiry

Save

Click on the "Save" button.
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0.2 Add a new supplier

In the contact list, click on the "New Contact" button.

JohnDoe M0  Logout Help [ES Englishw

ACME

. Contacts Dashboar C Reports Settings ~ A Main Menu ~

Contacts

<+ New Contact @ Import

All Customers Suppliers Archived
Export Q search
) Name Code Contact Type Contact Category Email Mobile Industry Country Region
() ABC Furniture C-0005 Organization
[ Bayside Club C-0001 Organization
() Capital Cab Co C-0006 Organization
() Central Copiers C-0007 Organization
[ Hamilton Smith Ltd. C-0002 Organization
() Marine Systems C-0003 Organization
() Net Connect C-0008 Organization

Select the type of contact (organization or individual), enter the name and code of the contact.

The contact code can be generated automatically by configuring a running number sequence (in the General menu).

Contacts

New Contact

General Accounting Inventory Sales Purchasing Services Other
Contact Information
Contact Type* Organization v User >
Namee | Test Customer] / -
Code” Catu2] Website
Phane \ Email
Branch Picture Choose File
Additional Information
Contact Category > Groups Add | Remove
Group Group Sales Price
)" Name Code Parent List
Industry. Z Country -

Click the "Supplier" flag to indicate that this contact is a supplier.
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Branch Picture. Choose File

Additional Information

Contact Category -3 Groups Add | Remove
Group Group Sales Price
) Name Code Parent List
Industry > Country >
Region - Annual Revenue
Employses Business Area >
Fleet Size > Description

Business Relationship
Customer 1 suppiier ¥

Lead source Type of inquiry

Save

Click on the "Save" button.
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0.2 Add a new product
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0.3 Import contact list from spreadsheet

All data in Netforce can be imported from spreadsheets.

Here is a sample spreadsheet that can be used to import contacts.

A B C D E
1 Cade Contact Type Is Customer Is Supplier
2 | John Doe C-0001 Individual Y
3  ACME Corp c-oo02 Organization ¥
4
5 1

View sample spreadsheet in Google Sheets

Additional fields can be added by adding columns to the spreadsheet. The headers have to match the labels of the fields to
import.

In the contact list, click the "Import" button.

Contacts /
=+ New Contact ® Import
All Customers Suppliers Archived

| Name Code Contact Type  Contact Category Phone

T #@EHAENTS S-00011  Organization

T MITENENTS C-0012  Organization 055-215-555
I AR Eenitn ea C_NnnE Mrmaniraticam

Save the spreadsheet as a CSV file (if you are using Google Sheets, click Download as > Comma-separated values).
Click "Choose File" and select the CSV file.

Click "Import".
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Import Contacts

2 records imported successfully.

File to import:

netforce-import-templates - Contacts.csv  Choose File | Clear

D 2012-2016 Netforce Software Ltd.
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0.4 Import products from spreadsheet

All data in Netforce can be imported from spreadsheets.

Here is a sample spreadsheet that can be used to import products.

& e ~ T § % 0 00 123- Aral - 10 - B I §5A. 9.-H-
S
A B C D E

1 Code Name Product Type Default UoM / Name

2 P-0001 Maobile phone Stockable Unit

3 P-0002 Training Service Day

4

B

5]

View sample spreadsheet in Google Sheets

Additional fields can be added by adding columns to the spreadsheet. The headers have to match the labels of the fields to
import.

In the product list, click the "Import" button.

Products

/

=+ New Product ® Import

All Draft Approved Archived
Export =1 Print Labels « Approve Draft i Create Thumbnails Download Remote Ir
Product Default Product
| Code Name Type UoM Category
— 02015- Server Stockable Unit
00024

Save the spreadsheet as a CSV file (if you are using Google Sheets, click Download as > Comma-separated values).
Click "Choose File" and select the CSV file.

Click "Import".
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Import Products

2 records imported successfully.

File to import:

netforce-import-templates - Products.csv. Choose File | Clear

D 2012-2016 Netforce Software Ltd.
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1. Accounting

1.1 Create a customer invoice

To create a customer invoice, go to the "Accounting" menu, then click "Receivable" and "New Invoice".

Admin 1 Logout Help ES Englishw

tvcauto

A Main Menu ~

-] Accounting Dashboard Bank ~ Receivable Payable Reports ~ Other ~ Settings ~

Accounts Receivable

© New Invoice @ New Credit Note |~ @ New Debit Note |~ @ Import

summary | All Draft ~ Waiting Approval ~ Waiting Payment  Paid

Status Total 20k

Draft (1) 40.00 10k

Awaiting Approval (0) 0.00

Awaiting Payment (13) 15,500.00 Older December January February March Future
Contact Outstanding Overdue Marine Systems

POS Gustomer 15,000.00 15,000.00 \

Marine Systems 500.00 500.00

POS Customer

©2012-2017 Netforce Software Ltd,

In the invoice form, enter the following fields:

e Contact (required): the customer to which the invoice is addressed
e Due Date (required): the date before which the invoice has to be paid

In the invoice lines sheet, enter the following fields:

e Product (optional): the product that is invoiced
o Selecting a product will automatically fill the Description, Qty, UoM, Unit Price, Account and Tax Rate fields
configured in the product
Description (required): description of item that is invoiced
Qty (optional): quantity of items invoiced
UoM (optional): unit of measure
Unit Price (optional): sales price of the invoiced item
Tax Rate (optional): tax rate to apply for the invoice item
Amount (required): amount invoiced for the item
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Admin X1 Logout Help ES English~
tvcauto

] Accounting Dashboard Bank ~ Receivable Payable Reports ~ Other ~ Settings ~ A Main Menu ~

Accounts Receivable

New Invoice

tvcauto
Draft i Print | & Send | Options +
General  Taxes  Other Info /

Gontact” Biling Address Date’ Due Date Number* Payment Terms

Marine Systems | = | ~ - 2017-03-30 2017-04-30 INV-0017 =
Gurrency” Tax Type' Tax No. Tax Branch No. Related To Ref

usp > - Tax Exclusive g -
Memo

\ Product Description Qaty  UoM UnitPrice Disc% DiscAmt Account TaxRate Track-1 Track-2 Amount Related To

[BRAKE] Compact Brake Rotor = Compact Brake Rotor 1.00 Unit + 1,000.00

1,000.00 x
x
x
*®
x
x
x
x
x
x
=+ Add a new line
Subtotal 1,000.00
Tax Amount 0.00
Rounding (D

Total 1,000.00
/ Due Amount

Core— e

© 20122017 Netforce Software Lt

If you just want to save the invoice and leave it in Draft" status, click on the "Save" button.

If you want to approved the invoice, click on the '"Approve" button. The status of the invoice will change to Waiting
Payment" and a journal entry will be created for that invoice.
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1.2 Record a supplier invoice

To record a supplier invoice, go to the "Accounting” menu, then click "Payable" and "New Invoice".

Admin X1 Logout Help ES Englsh

TVC Auto

\" Accounting Dashboard  Bank -  Receivable Payable Reports ~  Other~  Settings ~ A Main Menu ~

\Accounts Payable

© Newlnvoice @ New CreditNote =~ @ New Debit Note =~ @ Import

Summary Al  Draft  WaitingApproval ~ Waiting Payment  Paid

Items By Status Money Going Out

Status Total

Draft (2) 10,000.00 o

Awaiting Approval (0) 0.00

Awalting Payment (1) 150.00 10. Apr 24. Apr 8. May 22. May

© 2012-2017 Netforce Software Ltd,

In the invoice form, enter the following fields:

e Contact (required): the supplier from which the invoice was received
e Due Date (required): the date before which the invoice has to be paid

In the invoice lines sheet, enter the following fields:

¢ Product (optional): the product that is invoiced
o Selecting a product will automatically fill the Description, Qty, UoM, Unit Price, Account and Tax Rate fields
configured in the product
Description (required): description of item that is invoiced
Qty (optional): quantity of items invoiced
UoM (optional): unit of measure
Unit Price (optional): purchase price of the invoiced item
Tax Rate (optional): tax rate to apply for the invoice item
Amount (required): amount invoiced for the item
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Admin X1 Logout Help [EE English~
TVC Auto

] Accounting Dashboard Bank ~ Receivable Payable Reports ~ Other ~ Settings ~ A Main Menu ~

Accounts Receivable

New Invoice

TVC Aute
Draft i Print | & Send | Options +
General  Taxes  Other Info
ot Billing Address Date’ Due Date Number* Payment Terms.
Marine Systems | = |+ = 2017-08-30 2017-04-30 INV-0017 =
Gurrency” Tax Type' Tax No. Tax Branch No. Related To Ref
usD - - Tax Exclusive -
Memo
Product Description Qty UoM  UnitPrice Disc% DiscAmt  Account TaxRate Track-1 Track-2 Amount  Related To
[SHOGK] Shock Absorber =+ Shock Absorber 1.00 Unit + 1,000.00 1,000.00 x
x
x
®
x
x
x
x
x
x
+ Add a new line
Subtotal 1,000.00
Tax Amount e
Rounding (D
Total 1,000.00
Due Amount

Lo e

© 20122017 Netforce Software Lt

If you just want to save the invoice and leave it in Draft" status, click on the "Save" button.

If you want to approve the invoice, click on the ‘Approve" button. The status of the invoice will change to Waiting Payment"
and a journal entry will be created for that invoice.

Page 16 /59



»' Netforce Manual

1.3 Record a payment received from a customer

To record a payment received from a customer, go to the Accounting” menu, then click "Payments" and "New Payment".

Admin X1 Logout Help ES Englisnv
TVC Auto

\"' Accounting  Dashboard  Bank -  Receivable  rayable  Reports ~  Other ~  Settings ~ #A Main Menu ~

Bank Accounts
Payments
Payments 4
Transfers
Statements
+ New Payment ® Import Cheques
Al Draft  Posted

Received (15)

RSN | Export || Post || Void || ToDraft Q search
T) Number Date Contact Payment Type Payment Subtype Account Ref  Total State
7] RV-0015  2017-03-19  POS Customer Received Invoice Payment [1011] Current account 1,00000  Draft
~1 Rv-0014 2017-03-19 POS Customer Received Invoice Payment [1011] Current account 1,000.00 Draft
1 Rv-0013 2017-03-19 POS Customer Received Invoice Payment [1011] Current account 2,000.00 Draft
1 RV-0012 2017-03-18 POS Customer Received Invoice Payment [1011] Current account 1,000.00 Draft
) Rv-0011 2017-03-18 POS Customer Received Invoice Payment [1011] Current account 1,000.00 Draft
~) RV-0010 2017-03-18 POS Gustomer Received Invoice Payment [1011] Current account 2,000.00 Draft
] Rv-0009 2017-03-18 POS Customer Received Invoice Payment [1011] Current account 2,000.00 Draft
~) RV-0008 2017-03-18 POS Customer Received Invoice Payment [1011] Current account 1,000.00 Draft
1 Rv-0007 2017-03-18 POS Customer Received Invoice Payment [1011] Current account 1,000.00 Draft

In the payment form, enter the following fields:

e Contact (required): the customer from which the invoice was received
e Payment Type (required): select "Received" to indicate that this was a payment received from customer
e Payment Subtype (required): select "Invoice Payment" to indicate that this was a payment received for an invoice

In the payment lines sheet, enter the following fields:

¢ Invoice (required): the invoice for which a payment was received
e Amount (Pmt Cur) (required): the payment amount received for that invoice
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Admin X1 Logout Help ES Englisnv
TVC Auto

\" Accounting  Dashboard  Bank -  Receivable Payable Reports ~  Other ~  Settings ~ #A Main Menu ~

Payments

New Payment
TVC Auto

Draft 4 New & Print Options ~
General Other Info /
Contact” Payment Type' Payment Subtype® Date’ Number* Employee
Marine Systems | = |~ Received 0 Invoice Payment 0 2017-03-30 RV-0016 -
ccount” Currency” Tax Type® Tax No

WHT No

[1011] Current accol = + usb > - Tax Exclusive

Memo Related To Default memo to line description

-
\ Invoice Payments  Adjustments
Invoice Invoice Currency

Amount (inv Cur) Amount {Pmt Cur) Gurrency Rate (Pmt->Inv) Tax No.
INV-0002 + usD + 500.00 500,00 *®
+ Add a new line
subtotal 500.00
Tax Amount 0.00
Total 500.00
Withholding Tax 0.00
Withholding Tax
Base Amount
Net Payment 500.00
Amount

Adjustment
Amount

==~ TR

© 20122017 Netforce Software Lt

f you just want to save the payment and leave it in Draft" status, click on the "Save" button.

If you want to post the payment, click on the Post" button. The status of the payment will change to 'Posted" and a journal
entry will be created for that payment.
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1.4 Record a payment paid to a supplier

To record a payment paid to a supplier, go to the Accounting” menu, then click "Payments" and "New Payment".

Admin X1 Logout Help ES Englisnv

TVC Auto

Dashboard Bank ~ Receivable Other ~ # Main Menu ~

»" Accounting

rayable  Reports + Settings ~

Bank Accounts

\:’ayme nts Payments

Transfers

Statements.
+ New Payment ® Import Cheques
Al Draft Posted
Received (15)
RSN | Export || Post || Void || ToDraft Q search
T) Number Date Contact Payment Type Payment Subtype Account Ref  Total State
7) RV-0015  2017-03-19  POS Customer Received Invoice Payment [1011] Current account 1,00000  Draft
~1 Rv-0014 2017-03-19 POS Customer Received Invoice Payment [1011] Current account 1,000.00 Draft
1 Rv-0013 2017-03-19 POS Customer Received Invoice Payment [1011] Current account 2,000.00 Draft
1 RV-0012 2017-03-18 POS Customer Received Invoice Payment [1011] Current account 1,000.00 Draft
1 Rv-0011 2017-03-18 POS Customer Received Invoice Payment [1011] Current account 1,000.00 Draft
~) RV-0010 2017-03-18 POS Gustomer Received Invoice Payment [1011] Current account 2,000.00 Draft
~ RV-0009 2017-03-18 POS Customer Received Invoice Payment [1011] Current account 2,000.00 Draft
~) RV-0008 2017-03-18 POS Customer Received Invoice Payment [1011] Current account 1,000.00 Draft
~ Rv-0007 2017-03-18 POS Customer Received Invoice Payment [1011] Current account 1,000.00 Draft

In the payment form, enter the following fields:

e Contact (required): the supplier to which the payment was made
e Payment Type (required): select "Paid" to indicate that this was a payment paid to a supplier
e Payment Subtype (required): select "Invoice Payment" to indicate that this was a payment paid for an invoice

In the payment lines sheet, enter the following fields:

¢ Invoice (required): the invoice for which the payment was made
e Amount (Pmt Cur) (required): the payment amount paid for that invoice

Admin X1 Logowt Help IS Engishe

TVC Auto

Dashboard ~ Bank ~  Recelvable  Payable Reporis ~  Other~  Settings ~ A Main Menu ~

»' Accounting

Payments

New Payment

TVC Auto
Draft +New | Print | Options ~
\ General  Other Info
Contact Payment Type™ Payment Subtype* Date" Number Employee
Net Connect -+ Paid g Invoice Payment 4 20170330 PV-0001 -
\ Account” Gurrency” Tax Type" TaxNo WHT No
[1011] Curentaccol |+ | |USD >/~ Tax Exclusive
Memo Related To Default memo to lne description
-
Invoice Payments  Adjustments
Invoice Invoice Currency Amount (Inv Cur) Amount (Pmt Cur) Gurrency Rate (Pmt->Iny) Tax No.
sy s> 150,00 15000 x
+ Add anew line
Subtotal 150.00
Tax Amount 0.00
Total 150.00
Withholcing Tax ©eo
Withhoicing Tax
Base Amount
Net Payment 150.00
Amount
Adjustment

Save

Amount

©2012-2017 Netforce Software Ld.

If you just want to save the payment and leave it in Draft" status, click on the "Save" button.
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If you want to post the payment, click on the Post" button. The status of the payment will change to 'Posted" and a journal
entry will be created for that payment.
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1.5 Record an expense without an invoice

To record an expense in one step, without recording a supplier invoice, go to the Accounting” menu, then click "Payments”
and "New Payment".

Admin X1 Logout Help ES Englishw
TVC Auto

-] Accounting Dashboard Bank ~ Receivable rayable Reports ~ Other ~ Settings ~ A Main Menu ~

Bank Accounts

Payments
\:ayments v
Transfers
Statements
+ New Payment @ Import Cheques

Al Draft Posted

Received (15)

Delete Export Post Void To Draft Q search
~ Number Date Gontact Payment Type Payment Subtype Account Ref Total State
~1 RV-0015 2017-03-19 POS Customer Received Invoice Payment [1011] Current account 1,000.00 Draft
7) RV-0014  2017-03-19  POS Customer Received Invoice Payment [1011] Current account 1,00000  Draft
~1 RV-0013 2017-03-19 POS Customer Received Invoice Payment [1011] Current account 2,000.00 Draft
1 Rv-0012 2017-03-18 POS Customer Received Invoice Payment [1011] Current account 1,000.00 Draft
~ Rv-0011 2017-03-18 POS Customer Received Invoice Payment [1011] Current account 1,000.00 Draft
1 Rv-0010 2017-03-18 POS Customer Received Invoice Payment [1011] Current account 2,000.00 Draft
~) RV-0009 2017-03-18 POS Customer Received Invoice Payment [1011] Current account 2,000.00 Draft
~ Rv-0008 2017-03-18 POS Customer Received Invoice Payment [1011] Current account 1,000.00 Draft
T RV-0007  2017-03-18  POS Customer Received Invoice Payment [1011] Current account 1,00000  Draft

In the payment form, enter the following fields:

e Contact (optional): the supplier to which the payment was made

e Payment Type (required): select "Paid" to indicate that this was a payment paid to a supplier

e Payment Subtype (required): select "Direct Payment" to indicate that this is an expense for which there is no
corresponding supplier invoice

In the payment lines sheet, enter the following fields:

e Description (required): description of the expense item
e Account (required): the expense account to use for that expense item
¢ Amount (Pmt Cur) (required): the payment amount for that expense item
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Admin X1 Logout Help ES Englisnv
TVC Auto

o] Accounting Dashboard Bank ~ Receivable Payable Reports ~ Other ~ Settings ~ #A Main Menu ~

Payments

New Payment

TVC Auto
Draft 4 New & Print Options ~
General Other Info l /

Contact Payment Type Payment Subtype® Date’ Number Employee

- Paid : Direct Payment 5 2017-03-30 PV-0001 -
\ Account” Currency” Tax Type® Tax No WHT No
[1011] Current accal| & | + usD + - Tax Exclusive 5
Memo Related To Default memo to line description
-

\ Description Qy  UnitPrice Account Tax Rate Track-1 Track-2 Amount (Pmt Gur)
taxi [5429] General Expenses = 1,000.00 %
x
®
»®
®
®
x
x
®
x

+ Add a new line

Subtotal 1,000.00
Tax Amount 0.00
T 1,000.00
Withholding Tax 0.00

Net Payment 1,000.00
Amount

© 20122017 Netforce Software Lt

If you just want to save the payment and leave it in Draft" status, click on the "Save" button.

If you want to post the payment, click on the Post" button. The status of the payment will change to 'Posted" and a journal
entry will be created for that payment.
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1.6 Create a customer credit note

To create a customer credit note, go to the "Accounting” menu, then click "Receivable" and "New Credit Note".

Admin X1 Logout Help ES Englisnv

TVC Auto

\' Accounting  Dashboard  Bank ~  Receivable Payable  Reports ~  Other ~  Settings ~ A Main Menu ~

Accounts Receivable /

O New Invoice ~ © New Credit Note @ New Debit Note =~ ® Import

Summary = Al Draft  WaitingApproval  Waiting Payment  Paid

Status Total 20k

Draft (1) 40.00 10k

Awaiting Approval (0) 0.00

Awaiting Payment (13) 15,500.00 ! Older December  January February March Future
Contact Outstanding Overdue Marine Systems

POS Customer 15,000.00 15,000.00 \

Marine Systems 500.00 500.00

POS Customer

© 2012-2017 Netforce Software Lt

In the credit note form, enter the following fields:
e Contact (required): the customer to which the invoice is addressed
In the invoice lines sheet, enter the following fields:

e Product (optional): a product for which the credit note has to be made
o Selecting a product will automatically fill the Description, Qty, UoM, Unit Price, Account and Tax Rate fields
configured in the product
Description (required): description of credit note item
Qty (optional): quantity of items
UoM (optional): unit of measure
Unit Price (optional): price of credit note item
Tax Rate (optional): tax rate to apply for the credit note item
Amount (required): amount of the credit note item
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Admin X1 Logout Help ES Englisnv
TVC Auto

o] Accounting Dashboard Bank ~ Receivable Payable Reports ~ Other ~ Settings ~ #A Main Menu ~

Accounts Receivable

New Credit Note
TVC Auto
Draft 24 Print Options ~
General Other Info
Contact” Billing Address Date’ Number Ref Related To
Marine Systems | & |+ - 2017-03-30 GN-0001 -
Currency” Tax Type* Memo Tax No. Tax Branch No.
usD + - Tax Exclusive g
\ Product Desoription aty UoM Unit Price Account Tax Rate Amount
[BRAKE] Gompact Brake Rotor - Gompact Brake Rotor 100 Unit =+ 100,00 10000 %
®
®
x
x
x
x
x
x
®
+ Add a new line
subtotal 100.00
Tax Amount 0.00
Total 100.00

/ Remaining Credit
Sava =

© 20122017 Netforce Software Ltd

If you just want to save the credit note and leave it in Draft" status, click on the "Save" button.

If you want to approved the credit note, click on the ‘Approve" button. The status of the invoice will change to Waiting
Payment" and a journal entry will be created for that credit note.
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1.7 Record a supplier credit note

To record a supplier credit note, go to the "Accounting” menu, then click "Payable" and "New Credit Note".

Admin X1 Logout Help ES Engish

TVC Auto

\" Accounting Dashboard  Bank -  Receivable Payable Reports ~  Other~  Settings ~ A Main Menu ~

Accounts Payable /

© Newlnvoice @ New CreditNote =~ & New Debit Note @ Import

Summary Al  Draft  Waiting Approval ~ Waiting Payment  Paid

Status Total
Draft (2) 10,000.00 o
Awaiting Approval (0) 0.00

Awaiting Payment (1) 150.00 10. Apr 24. Apr 8. May 22 May

© 2012-2017 Netfore Software Ltd,

In the credit note form, enter the following fields:
e Contact (required): the supplier from which the credit note is received
In the invoice lines sheet, enter the following fields:

e Product (optional): a product for which the credit note has to be made
o Selecting a product will automatically fill the Description, Qty, UoM, Unit Price, Account and Tax Rate fields
configured in the product
Description (required): description of credit note item
Qty (optional): quantity of items
UoM (optional): unit of measure
Unit Price (optional): price of credit note item
Tax Rate (optional): tax rate to apply for the credit note item
Amount (required): amount of the credit note item
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Admin X1 Logout Help [EE English~
TVC Auto

] Accounting Dashboard Bank ~ Receivable Payable Reports ~ Other ~ Settings ~ A Main Menu ~

Accounts Payable

New Credit Note
TVC Aute
Draft = Print + | Options +
\Gmaml Other Info
ntact* Billing Address Date* Number Ref Related To
Net Connect - - = 2017-08-30 SCN-0001 =
Gurrency” Tax Type' Memo Tax No. Tax Branch No.
usD - - Tax Exclusive
\ Product Description Qy  UoM Unit Price Account Tax Rate Amount
[DEV._S] Senior Developer = Gustom development by senior deveioper 1.00 Day = 50000 %
x
x
x
®
x
x
x
x
x
+ Add a new line

Subtotal 0.00
Tax Amount 0.00
Total e

/ Remaining Credit
m

© 20122017 Netforce Software Ltd

If you just want to save the credit note and leave it in Draft" status, click on the "Save" button.

If you want to approved the credit note, click on the ‘Approve" button. The status of the invoice will change to Waiting
Payment" and a journal entry will be created for that credit note.
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1.8 Create a manual journal entry

To create a customer invoice, go to the "Accounting” menu, then click "Journal Entries" and "New Journal Entry"

David Janssens (0 Logout Help E= English~
Netforce

\" Accounting Dashboard  Bank -  Receivable Payable Reports ~  Other~  Settings ~ A Main Menu ~

Journal Entries

2 Fixed Assets
Journal Entries
Budgets
Tracking Entries

=+ New Journal Entry ® Import Year End

All Draft Posted

Export | #4 Print PDF Q Search

Document Posted Related Total Total
- Journal Number  Date Date Reference To Narration Debit Credit Difference  Status
T Purchase SINV- 2016-11-24 2016-11-24 SINV-0001  Purchase; Net Gonnect 150.00 150.00 0.00 Posted
Journal 0001
~) Receipts RV-0001 2016-11-24 2016-11-24 RV-0001 Payment; Ridgeway 3,000.00 3,000.00 0.00 Posted
Journal University
) Sales Journal INV-0003  2016-11-24 2016-11-24 INV-0003  Sale; Ridgeway University 3,000.00  3,000.00 0.00 Posted
~) Sales Journal INV-0002  2016-11-24 2016-11-24 INV-0002 Sale; Marine Systems 4,000.00 4,000.00 0.00 Posted
Page | E Jof1  (4totalitems) Showing | 100 $ | items per page

© 2012-2017 Netforos Software Ltd.

In the journal entry form, enter the following fields:

e Journal (required): the account journal in which to create the journal entry
e Document Date (required): the date of the journal entry
e Narration (optional): a description for the journal entry that can be copied to each of the journal entry lines

In the journal entry lines sheet, enter the following fields

Description (required): description of the journal entry item
Account (required): the account to debit or credit

Debit (required): the debit amount to apply to the account
Credit (required): the credit amount to apply to the account

DavidJanssens 0 Logout Help ES English~
Netforce

\' Accounting  Dashboard  Bank ~  Recelvable  Payable Reports~  Other - Settings ~ A Main Menu -

Journal Entries

New Journal Entry Netforce

\ Draft ¥ Print | Options +

Journal” Number” Document Date” Reference Related To
General Joumal |+ |+ JE-001 2017-03-30 -
\ Narration® Defautt narration to line description Posted Date
adjustment
4
\ Description  Account Debit Credit Contact TaxComp. TaxBase TaxNo. TaxInvoiceDate Track-1 Track-2 Currency Amt Reconciliation
adjustment  [1090] Business Bank Account 113 0.00 x
adjustment  [4270] Interest Income = 000 113 x
x
x
®
x
x
x
»®
»®
+ Add a new line
Total Debit 113
Total Gredit R

/ Difference 0.00

©2012-2017 Natforcs Softwars Ltd

If you just want to save the journal entry and leave it in Draft" status, click on the "Save" button.
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If you want to post the journal entry, click on the Post" button. The status of the journal entry will change to Posted".
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1.9 Import a bank statement from a spreadsheet

To import a bank statement using a spreadsheet, select a bank account from the accounting dashboard and click "Import a
Statement".

Admin X1 Logout Help &S English~
TVC Auto

-] Accounting Dashboard Bank ~ Receivable Payable Reports ~ Other ~ Settings ~ A Main Menu ~

Accounting Dashboard

Bank Summary Recelvable Summary

Q Search + New Receivable Invoice Draft Invoices (1) Overdue Invoices (13)
40.00 19,000.00

Business Bank Account LT SRl
Account Transactions 10k
Statement Balance 10k
Bank Statements.
0.00

Accounting Balance (Cur) sk Spend Money Older December January February March Future

6,000.00 “ Receive Money

s ragny  Transfer Money Payable Summary

Reconile Account + New Payable Invoice Draftinvoices (2)  Overdue Involces (1)

10000 150
_— Import a Statement ‘
Business Savings Account _
Statement Balance 750 0
0.00
500
Accounting Balance (Cur) 250 10. Apr 24 Apr 8. May 22. May
500.00
0
Jan'17 Feb'17 Mar '17

The spreadsheet has to be saved as a CSV file and must contain the following headers:

Date: transaction date

Description: transaction description

Received: amount received in the transaction
Spent: amount spent in the transaction

Balance: bank account balance after the transaction

Upload the CSYV file by clicking the "Choose File" button and then click "Import".

Admin 1 logout Help ES Englishv

TVC Auto

\' Accounting Dashboard  Bank ~  Receivable  Payable Reports~  Other~  Settings ~ A Main Menu ~

Import New Bank Statement

Accountt  [1090] Business Bank Account -+ -
CSVFle'  statementcsv ChooseFile | Clear Encading® UIEs)
From Date* 2017-03-01 To Date* 2017-03-31

\
)

© 2012-2017 Netforos Software Ltd.
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1.10 Import a statement using a bank feed

Bank statement can be imported automatically via online banking. This is an alternative to importing statements from

spreadsheets and is faster and more convenient.

To import statements from a bank feed, go to the Accounting menu and click on "Bank Feeds".

Making changes

»' Accounting

Dashboard Bank ~

Receivable  Payable Reports~  Other~  Settings ~

Admin 0 Logout Help ES Englsh

A Main Menu ~

Financial Settings
Chart of Accounts

Bank Feeds
Fixed Asset Types
Journals
=+ New Bank Feed @® Import Tax Rates
Gurrencies
= kg Cetegores =
T Type Account Username Acct  Payment Methods Company Status
o CIMB [120101] Bank Account 1 am o Payment Terms ] Active
Conversion Balances
laybank [120102) Bank Account 2 ) 1142 g0k Fesds Inactive
7] OCBC [120108] Bank Account 3 ] [ ] [ ) Inactive

Page(134/of 1 (3totalitems) Showing (100 %] items per page

© 2012-2017 Netforce Software Lto.

Select the bank feed that you want to use and in the bank feed form, click "Import Statements".
Making changes Admin X0 Logout Help B Englshv

Other ~ A Main Menu ~

»' Accounting

Dashboard ~ Bank ~  Recelvable  Payable  Reports ~ Settings ~

Bank Feeds «Start <Prev 2/3 Next> End »
Edit Bank Feed
Type' Maybank Acoount* [120102) Bank Account 2 - -
Status® insciva)
Usermame: D Password
Account Numper (IINININND Company
LastJoblp 659156 Error Screen

> Import Statements

© 2012-2017 Natforos Software Ltd.

Netforce will connect to your online banking account and automatically update your statements.
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1.11 Reconcile a bank account

To reconcile a bank account, start by selecting the account from the account dashboard.

Dashboard Bank ~ Receivable Payable Reports ~

»" Accounting

Accounting Dashboard

k Summary

Bank Account 1

Q search

Manage Account v

Statement Balance

3,313.95

Accounting Balance (Gur}

2,442.90

Mar 17

Bank Account 2 Manage Account

Statement Balance

37,718.79

Accounting Balance (Cur}
0.00

Jan'17 Feb'17 Mar ‘17

Admin 0 Logout Help ES Englishv

Other - Settings ~ #A Main Menu ~

Receivable Summary

Draft Invoices (B)
0.00

Overdue Invoices (5)
8,390.00

March

+ New Receivabie Invoice

4k
2k

0

Older December January Future

Payable Summary

Draft Invoices (0)
o

February

Overdue Invoices (4)
3729.8

+ New Payable Invoice

10. Apr 24. Apr 8. May 22. May

In the "Reconcile" tab, a list of unreconciled bank statement items are displayed.

Reconcile each bank statement item by selecting the matching accounting transactions on the right and clicking the "Match"

button.
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»" Accounting  Dashboard  Bank -

Bank Accounts

View Bank Account

Bank Account 1

Statement Balance

Admin X0 Logout Help ES English~

Recelvable  Payable  Reports ~  Other ~  Settings ~ #A Main Menu ~

« Start « Prev 26/ 100 Next» End »

Manage Account +

Accounting Balance

331395 2,442.90
Reconclle  Bank Statements  Account Transactions
Q search
Bank Statement ltem Account Entries
+ Match
Date Recelved Spent SN | S—
02/268/2017 0.00 231.08
+ New Payment ~ Date Description Debit Credit
Description
asenerizrosor T
Bank Statement ltem Account Entries
+ Maich
Date Received Spent TSN | F—
02/26/2017 200.00 0.00
+ New Payment ~ Date Description Debit  Credit
Description
raining
Bank Statement ltem Account Entries
Date Recsived Spent S | S—
o1/27/2017 200.00 0.00
+ New Payment ~ Date Description Debit  Credit
Description
011 5/2017_ 20000 0.00
Bank Statement item Account Entries
Date Received Spent _—
01/16/2017 200.00 0.00
R 7 Date Description Debit  Credit
Description
Bank Statement Item Account Entries
+ Match
Date Received Spent SV | E—
01/14/2017 0.00 931.90
PRI ) Date Description Debit Credit
Description
Bank Statement Item Account Entries
+ Match
Date Received Spent add | [ Remove
01/10/2017 0.00 1,000.00
P ) Date Description Debit Credit
Description
Page | 13|of 1 (8totalitems) Showing 4| items per page

©2012-2017 Natforce Software Lt
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1.12 View profit & loss report

To view the profit and loss report, go to the Accounting menu and click "Profit & Loss".

Admin X1 Logout Help ES Englisnv

TVC Auto
\' Accounting Dashboard  Bank -  Receivable Payable Reports ~  Other ~  Settings ~ A Main Menu ~
All Reports
Profit & Loss Aged Receivables Details
Aged Payables Details
Profit & Loss
From To Gompare With
Balance Sheet
2017-03-01 2017-02-31
Cash Flow Statement
Tracking Tracking-2 Contact Trial Balance
= = Journal Report =
D) Convert Gurrency General Ledger Summary
M General Ledger Details
Tax Summary Report
| Tax Monthly Report
LTEES ) Export XLS Invoice Line Analysis
Profit & Loss
TVC Auto
2017-03-01 to 2017-03-31
2017-03-31 YTD
Income
[4200] Sales 15,000.00 15,000.00
Total Income 15,000.00 0.00
Cost of Sales

To view the report for a different period, select a date range using the "From" and "To" fields and click "Run Report".
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1.13 View balance sheet report

To view the balance sheet report, go to the Accounting menu and click "Balance Sheet".

Admin X1 Logout Help ES Englisnv

TVC Auto
\' Accounting  Dashboard  Bank -  Receivable  Payable  Reports ~  Other ~  Settings ~ # Main Menu ~
All Reports
Balance Sheet Aged Receivables Details
Aged Payables Details
| Profit& Loss
Balance Date Compare With Gompare Perlods'
Balance Sheet
2017-03-31 D
Cash Flow Statement
Tracking Tracking Convert Currency | Trial Balance
b hd O Journal Report

| General Ledger Summary |
General Ledger Details

GULL- ) Export XLS Tax Summary Report

Tax Monthly Report
Bz Invoice Line Analysis
TVC Auto
As at 2017-03-31
2017-03-31
Assets
[1090] Business Bank Account 6,000.00
[1091] Business Savings Account 500.00
[1610] Accounts Receivable 15,500.00
Total Assets 22,000.00
Liabilities

To view the report for a different point in time, select a date using the "Balance Date" field and click "Run Report".
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1.20 Import accounts from a spreadsheet

All data in Netforce can be imported from spreadsheets.

Here is a sample spreadsheet that can be used to import accounts.

A B E D E F
1 Account Code Account Name |Type .l Parent /| Account Code
2 1010 Bank Accounts View
3 1011 Current account Bank Account 1010
4 1012 Savings Accounts Bank Account 1010
5 4010 Service Sales Revenue
[ 5010 Purchases Expense
7
8
g

View sample spreadsheet in Google Sheets

Additional fields can be added by adding columns to the spreadsheet. The headers have to match the labels of the fields to
import.

In the account list, click the "Import" button.

Chart of Accounts
+ New Account @® Import
All Archived

Account
| Code Account Name Type Parent Tax
— 1010 Bank current account Bank Account
~1 1080 Business Bank Account Bank Account

Save the spreadsheet as a CSV file (if you are using Google Sheets, click Download as > Comma-separated values).
Click "Choose File" and select the CSV file.
Click "Import".
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Netforce Manual

Import Chart of Accounts

5 records imported successfully.

File to import:

netforce-import-templates - Chart Of Accounts (4).csv  Choose File | Clear

© 2012-2016 Netforce Software Ltd.
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1.30 Configure GST tax rates (Malaysia)

Adding Your Tax Code

To add or update your company tax rates, go toSettings, then click Tax Rates.

There you will find the tax rates that you've added previously. If you want to add a new tax rate, click New Tax Rate.

Tax Rates /

4+ New Tax Rate ® Import
All Archived
Archive Export
) Name Tax Rate
(] 0.00
] Purchase GST 6.00
[ Sales GST 6.00
Then, enter the relevant details accordingly.
Edit Tax Rate
Name* Sales GST Code
Components
Mame* Rate” Account Tax Type Transaction Type
GST 6.00 [220401] Qutput Tax =» VAT Sale

=+ Add a new line

You may enter your MSIC code in the code section.

Q Search
WHT Rate
0.00
0.00
0.00
GST_SALE
Code Description
01111 x
MSIC Code
Tax Rate 6.00

Download Your TAP (Taxpayer Access Point) File
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.‘ Accounting Dashboard Bank - Receivable Payable Reports ~ Other - Settings ~ A Main Menu ~

All Reports ¢

All Reports

Aged Receivables Details
Aged Payables Details
Profit & Loss

Cash Flow Statement

Performance Reporis

Profit and Loss Act
Sales Report Act Trial Balance
Expenses Report Jot Journal Report

E:‘ General Ledger Summary

Cash Reports

Cash Flow Statement Trii  Tax Summary Report
Bank Reconciliation Summary G Tax Monthly Report
Reconciliation Report Ge

cu Invoice Analysis

Foreign Currency Reports Invoice Line Analysis

Tax Reports
Unrealized Gains and Losses

Tax Summary Report

Tax Monthly Report
Aged Receivables Summary —— GST Audit File (Malaysia)
Aged Payables Summary 1 TAP Submission File (Malaysia)

Aaed Receivables Details

In order to download your TAP file for GST submission, you can find your file in the Accounting Module (iMain Menu then
click Accounting). Search and click on TAP Submission File (shown above).

TAP Tax Submission File

From Date* To Date*

01/04/2017 30/04/2017

@® Download TAP

To pick the period which you need for submission, pick the range of dates and clickbDownload TAP.

Download Your GAF (GST Audit File)

In order to download your GAF file for GST audit, you can find your file in the Accounting Module (ilMain Menu then
click Accounting). Search and click on GST Audit File (shown above).

GST Audit File

From Date* To Date*

01/0472017 30/0472017

® Download GAF

To pick the period which you need for audit, pick the range of dates and clickbDownload GAF.
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2. Inventory

2.1 Receive products in stock

To receive products in stock, go to the 'Inventory" menu, then click "Goods Receipt" and "New Goods Receipt".

Admin X1 Logout Help ES Englishw
TVC Auto

-] Inventory Dashbeard Inventory ~ Reports ~ Costing ~ Other ~ Settings ~ A Main Menu ~

Warehouses
- Stock Bal
Goods Receipt - /
Stock Movements

Goods Receipt

4 New Goods Receipt ®@Im = List 3 Calendar
Goods Transfer
Al Draft Planned ~ Ap Goods Issue
S Export | @ print | copy Landed Costs Q search
Lot/ Serial Numbers | Related  Shipping Shipping Shipping Shipping Paid
7 Journal Number Dat To Method Tracking Cost By Completed By Status
Containers
1 Goods GR- 201 00123 Kittichai Completed
Receipts 0006 14:(  Product Transforms Jitraksawana
T Goods GR- 201 Stock Gount. 0023 Kittichai Completed
Receipts 0005 14:C Jitraksawana
T Goods GR- 2017-03-05 FAUWNE 25633 Kittichai Completed
Receipts 0004 14:04:01 my Jitraksawana.
T Goods GR- 2016-11-18 Kittichai Completed
Receipts 0001 23:32:13 Jitraksawana.
Page[13]of1 (4totalitems) Showing| 100 %] items per page

©2012-2017 Netforce Software Lt

In the goods receipt form, enter the following fields:

e Journal (required): the stock journal in which to record the transaction
o Selecting the journal will automatically fill the "From Location" and "To Location" fields

In the goods receipt lines sheet, enter the following fields:

e Product (required): the product to receive in stock
o Selecting a product will automatically fill the "Qty" and "UoM" fields
Qty (required): quantity of items to receive in stock
UoM (required): unit of measure
From Location (required): the location from which products are coming from
To Location (required): the location to which products are received

Admin X1 Logout Help ES Englishv
TVC Auto

\' Inventory  Dashboard  Inventory -  Reports »  Costing ~  Other ~  Settings ~ A Main Menu -

Goods Receipt

New Goods Receipt

TVC Auto
Draft = Print ~ | Options ~
General  Shipping  Approval  Other
Journal® Number™ Date’ Gontact Currency”
Goods Recepis | = | ~ GR-0007 2017-03-30 01:40:33 - usD -+ -
Gontainer Ref Related To
l From / CostPrice Cost  Cost Lot/ Serial To # Related
duct Qly UoM  Location  Tolecation  (Cur) Price  Amount  Qty2 Number Track Container Packaging Packages To Invoice
[SHOCK] Shock 1.00 Unit = Suppliers = Warehouse = 100000 1,000.00 x
Absorber =

+ Add a new line

After clicking the "Confirm" button, the status of the goods receipt will change from "Draft" to "Planned".

The next step is to click the "Validate" button, which indicates that products are physically received in stock and will change
the status from "Planned" to "Completed".
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2.2 Retrieve products from stock

To receive products in stock, go to the 'Inventory" menu, then click "Goods Issue" and "New Goods Issue".

Admin X1 Logout Help ES Englisnv
TVC Auto

u' Inventory  Dashboard  Inventory ~  Reports ~  Costing~  Other ~  Settings ~ # Main Menu ~

Warehouses

Stock Balance
Goods Issue
Stock Movements

Goods Receipt

4 New Goods Issue ® Impa = List £ Calendar
Goods Transfer /

Al Draft  Planned ~ Ap Goodslssue

"N Export | @iPrnt || Copy Landed Costs Q Search

Lot / Serial Numbers Related Shipping Delivery Delivery Shipping  Shipping
7} Journal Number Date To Shipping Address Method ~ Order  Route Tracking  Route Status
Containers
T} Goods GI-0016 2017-03- SO- 250/150 DO- Driver #1- DO-0003  Driver #1- Planned
Issues 26 Product Transforms 0041 Ramkamhaeng 110 0003 Morning-03- Morning-03-
00:00:00 10240, Thailand 26 26
B Stock Count
Goods ~ GI-0015  2017-03- SO- 2501150 DO- Driver #1- DO-0002  Driver #1- Planned
Issues 26 Janssens 0040 Ramkamhaeng 110 0002 Morning-03- Morning-03-
00:00:00 10240, Thailand 26 26
7] Goods Gl-0O14 2017-03- David so- 250/150 DO- Driver #2-  DO-0001  Driver #2- Planned
Issues 26 Janssens 0039 Ramkamhaeng 110 0001 Morning-03- Morning-03-
00:00:00 10240, Thailand 26 26
T} Goods GI-0013 2017-03- David 8O- Planned
Issues 26 Janssens 0038
00:00:00
T Goods GI-0012 2017-03- POS SO- Completed
Issues 19 Customer 0034

In the goods issue form, enter the following fields:

e Journal (required): the stock journal in which to record the transaction
o Selecting the journal will automatically fill the "From Location" and "To Location" fields

In the goods issue lines sheet, enter the following fields:

e Product (required): the product to retrieve from stock

o Selecting a product will automatically fill the "Qty" and "UoM" fields
Qty (required): quantity of items to retrieve from stock
UoM (required): unit of measure
From Location (required): the location from which products are retrieved
To Location (required): the location to which products are moved

Admin X1 logout Help ES Englishv
TVC Auto

" Inventory  Dashboard  Inventory ~  Reports - Costing ~  Other ~  Settings ~ A Main Menu -

Goods Issue

New Goods Issue

TVC Auto
Draft 12 Print ~ | Options v
General  Shipping  Approval  Other
Journal® Number* Date” Contact Shipping Address Delivery Slot
Goods Issues - - Gl-0017 2017-08-30 01:42:11 = = =

Container Hy , Related To /
\ Product

Qty UoM  FromLocation Tolocation Qty2 Lot/Serial Number Track From Container Packaging #Packages Addons Related To

[SHOCK] Shock Absorber = 1.00 Unit = Warehouse =  Customers = *

+ Add a new line

RVl Confirm -—
© 2012-2017 Netforee Softwars Lt

After clicking the "Confirm" button, the status of the goods issue will change from "Draft" to "Planned". This means that the
goods issue is planned but not yet completed.

The next step is to click the "Approve" button, which is used to authorize the retrieval of the products from stock. By clicking
this button, the status of the goods issue will change from "Planned" to "Approved".
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The last step is to click the "Validate" button, which indicates that products are physically removed from stock and will change
the status from "Planned" to "Completed".
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2.3 Make a stock count

To create a stock count, go to the Inventory" menu, then click "Stock Count" and "New Stock Count".

DavidJanssens X 0 Logout Help ES Englsh~

Netforce
\" Inventory  Dashboard  Inventory ~  Reports ~  Costing ~  Other ~  Settings ~ A Main Menu ~
‘Warehouses
Stock Balance
Stock Counts
Stock Movements
+ New Stock Gount ®impg  Goods Receipt
Goods Transfer
Al Draft  Valdated Goods Issue
There are no items to display. Landed Costs

Lot/ Sarisl Numbers © 2012-2017 Netforcs Software Ltd.

Containers
Product Transforms

Stock Count

In the stock count form, enter the following fields:

e Warehouse (required): the warehouse location where products are counted
e Date (required): the date of the count

In the stock count lines sheet, enter the following fields:

¢ Product (optional): the product that is counted
o Selecting a product will automatically fill the "Bin Location", "Previous Qty", "Previous Cost Price", "Previous Cost
Amount" fields
e New Qty (required): the counted qty of product in the warehouse
¢ New Cost Price (required): the new cost price of the product in the warehouse

Admin X1 logout Help ES Englishv
TVC Auto

A" Inventory  Dashboard  Inventory ~  Reports ~  Costing~  Other ~  Settings ~ A Main Menu ~

Stock Counts 11
Edit Stock Count
TVC Auto
Draft & Print PDF | Options v
General Other
Warehouse" Date” Number-
Warehouse + - 2017-03-30 SC-0001
\ Lot/ Serial Bin Previous  Previous Cost Previous Cost New  New Cost New Cost
Product Number Location  Qty Price Amount aty Price Amount UoM
[02015-00024) Server = 3000 260000 7800000 3100 2550000 7750000 Unit=> ¥
\ [BRAKE] Compact Brake Rotor = (1.00) 0.00 000 000 0.00 000 Uit ¥
> [OIL] PTT Gl = 0.00 000 500000 100 5,00000 500000 Unit= %
[RING] NSK Deep Groove Ball Bearings (2.00) 000 000 000 0.00 000 Uit %
s
/ [SHOGK] Shock Absorber =+ (2.00) 0.00 000 10.00 100.00 1,00000 Unit» %
+ Add a new line
Total New Cost Amount 83,500.00
Save
Comments
~

Add

There are no ftems to display.

If you just want to save the stock count and leave it in Draft" status, click on the "Save" button.
If you want to validate the stock count, click on the Validate" button. The status of the stock count will change to
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"Completed" and stock transactions will be created for that stock count.
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2.10 View stock summary report

The stock summary reports shows the total gty of products in different locations.

To view the stock summary report, go to the Inventory" menu, then click "Stock Summary".

Admin 1 Logout Help ES English~

TVC Auto
' Inventory  Dashboard  Invemtu'v~  Reports - Costing - Other - Settings - A Main Menu ~
Stock Summary
Stock Summary Stook Csrd
Stock Aging

Stock Forecast

From* Tor Stock Planning / Ordering

Location
2017-03-01 2017-03-31 Shipping Cost = =
Lot / Serial Number Container Product Catagory Product Gode Product Company
Show Lot / Serial Number Show Container Show Secondary Qty Only Show Closing
Run Report Export XLS
Stock Summary
TVC Auto
From 2017-03-01 to 2017-03-31
Opening Incoming Qutgoing Closing
ProductCode  Product Name Location UoM Qty Amount  Qty Amount aty Amount  Qty Amount
02015-00024 Server Warehouse ~ Unit 500 3,000.00 2500 7500000 0.00  0.00 30.00 | 78,000.00
BRAKE Compact Brake Rotor Warehouse  Unit  0.00  0.00 000 000 100 0.00 (1.00)  0.00

The report can be filtered by product and location by filling the "Product”" and "Location" fields and clicking "Run Report".
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2.21 View stock card report

The stock card report shows the stock transaction history for specific products and locations.

To view the stock card report, go to the 'Inventory" menu, then click "Stock Card".

Admin 1 Logout Help ES English~

TVC Auto
-] Inventory Dasi>hoard Inventory ~ Reports ~ Costing ~ Other ~ Settings ~ A Main Menu ~
Stock Summary
Stock Card
Stock Card
Stock Aging

Stock Forecast

From* Tor Stock Planning / Ordering

Product Location UoM

2017-03-01 2017-03-31 Shipping Cost = = Warehouse > - -
Lot / Serial Number Invoice Show Pending Show Secondary Qty Hide Zero Lines

Run Report [ tus ()

Stock Card
TVC Auto
From 2017-03-01 to 2017-03-31
In Out Balance
Date Ref Lot / Serial Number  Invoice Qty  UnitPrice Amount Qty  UnitPrice Amount Qty  CostPrice CostAmount
Compact Brake Rotor @ Warehouse
2017-03-01 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
2017-03-19 00:00:00  GI-0010 0.00 0.00 0.00 1.00 0.00 0.00 (1.00) 0.00 0.00
Total non noo 1.00 noo

The report can be filtered by product and location by filling the "Product" and "Location" fields and clicking "Run Report".
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2. SsUURAAAIUAN

2.1 dlaudaya suduAdiasian

Wasudusiinunluadan, Tuiy "Inventory” , 1aan "Goods Receipt" uaziaan "New Goods Receipt".

Admin X1 Logout Help ES Englishw
TVC Auto

-] Inventory Dashbeard Inventory ~ Reports ~ Costing ~ Other ~ Settings ~ A Main Menu ~

Warehouses
- Stock Bal
Goods Receipt - /
Stock Movements

Goods Receipt

4 New Goods Receipt ®@Im = List 3 Calendar
Goods Transfer
Al Draft Planned ~ Ap Goods Issue
[ Expot | s Print | copy Landed Costs e
Lot/ Serial Numbers | Related  Shipping Shipping Shipping Shipping Paid
7 Journal Number Dat To Method Tracking Cost By Completed By Status
Containers
1 Goods GR- 201 00123 Kittichai Completed
Receipts 0006 14:(  Product Transforms Jitraksawana
T Goods GR- 201 Stock Gount. 0023 Kittichai Completed
Receipts 0005 14:C Jitraksawana
T Goods GR- 2017-03-05 FAUWNE 25633 Kittichai Completed
Receipts 0004 14:04:01 my Jitraksawana.
T Goods GR- 2016-11-18 Kittichai Completed
Receipts 0001 23:32:13 Jitraksawana.
Page | 1%/of1 (dtotalitems) Showing| 100 3| items per page

©2012-2017 Netforce Software Lt

' '
a a

TuyuuasusuRuaiining New Goods Receipt Receipt, laantlautayalusians (uaudimaas Aadsnanilugasnsan)
Gl

e Journal | shranmsasian (Adlusdasilaudaya): ﬂaswﬂnwswa~ﬂiwn:;]°(uﬂﬂnwamaﬂwmmmsﬂauwaua
o Hayaarysingiusnlaaiuluiflinsandayafisniusacls luuauFindas Tagidanladayaunasfivnzasdud
1@uandilnu "From Location” uazlauUananisuasdudi 1nazldudluifiul3filnu "To Location” fields

|

Tusranmssuiudinadian Willaudaya Quuaufivdas Aatiayanisndudasnsaniana) desaluil:

e Product | Badudn J(Ailusiasilandaya) Twsuu Laaﬂﬁaaumw“lmum'mﬂuamaﬂ wnldfilusranisaunsatiiy

Fafudlaanuiini viasnunsalufiuunan 13an "Product” uazidan "Add Product”
o Tusunsuazlagafua Suufudludas "Qly” uazidanmibadudludas "UoM” wflugadadnTuddiug
mn“l.u‘lﬁ‘lwnJaauuﬂmmummmmmsmmanm ,

e Qty | 311U (mmumm{lauvaua) Aa Q‘]u‘auwaqaumwsmmm’(uamm

e UoM | sl (mmumaaﬂauuaua) Aa aiSunvaambafud iy Bu naag 99 2 uawauq

e From Location | ixzasdua lasusnainvwu ([flusdasilaudaya) fa unasiinivasdui 165ufudun
nnlnu , ,

e To Location | Ua1a11a AaztAudua (Fdludastlaudaya): Aa Midudum aztvdudldagluafanilnu

Admin X1 Logout Help ES Englisnv
TVC Auto

u' Inventory  Dashboard  Inventory ~  Reports ~  Costing~  Other ~  Settings ~ A Main Menu ~

Goods Receipt

New Goods Receipt

TVC Auto
Draft = Print - Options ~
General Shipping Approval Other
Journar* Number- Date’ Contact Currency”
Goods Recelpts &~ GR-0007 2017-03-30 01:40:33 - usD + -
Container Ref Reiated To
l From / CostPrice Cost  Cost Lot / Serial To # Related
duct Qty UoM Location  Tolocation  (Cur) Price  Amount  Qty2 Number Track Container Packaging Packages To Invoice
[SHOCK] Shock 1.00 Unit + Suppliers + Warehouse =+ 1,000.00  1,000.00 x

Absorber

+ Add a new line

Save Confirm
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nasanilaudayaisausaauan Widantudusian)slaa 18aniy "Confirm" | auzsaInIsSuYALINaRaAIzIURIUANN

$719"Draft” 1{u gnsunuliua) "Planned” (unsnsignadelulasuiumiaze anadiasazldsu deaunsaastayaniana
asaililanau).

funausalu@a IRanfiudulazasiagaunissuiudingdian 1aanilu "Validate", @iliaifandudunariayasziudauan
¥ v | @ =} Yo o 1'% 23 kg a
s07uz gneunuling) "Planned” ilutasaanysal Aalasuduliluafiaauaiase "Completed".
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2.2 sangAuAIANAan

Wasududinunluadian dasnisiSangdud wiaidinaradue, Tufiuy "Inventory”, 1dan "Goods Issue” LAz
t1aan "New Goods Issue".

Admin X1 Logout Help ES Englishw
TVC Auto

-] Inventory Dashbeard Inventory ~ Reports ~ Costing ~ Other ~ Settings ~ A Main Menu ~

Warehouses

Stock Balance
Goods Issue
Stock Movements

Goods Receipt

+ New Goods Issue @ Impa = List 3 Calendar
Goods Transfer /

Al Draft Planned ~ Ap Goods Issue
S Export | @ print | copy Landed Costs Q search
Lot/ Serial Numbers | Related Shipping  Delivery Delivery Shipping  Shipping
1 Journal Number Date To Shipping Address Method Order Route Tracking Route Status
Containers
C) Goods GI-0016 2017-03- SO- 2501150 DO- Driver #1- DO-0003  Driver #1- Planned
Issues 26 Product Transforms 0041 Ramkamhaeng 110 0003 Morning-03- Morning-03-
00:00:00 10240, Thailand 26 26
Stock Gount
T} Goods GI-0015 2017-03- SO- 250/150 DO- Driver #1- DO-0002  Driver #1- Planned
Issues 26 Janssens 0040 Ramkamhaeng 110 0002 Morning-03- Morning-03-
00:00:00 10240, Thailand 26 26
T} Goods GI-0014 2017-03- David S0- 250150 DO- Driver #2- DO-0001  Driver #2- Planned
Issues 26 Janssens 0039 Ramkamhaeng 110 0001 Morning-03- Morning-03-
00:00:00 10240, Thailand 26 26
T} Goods GI-0013 2017-03- David S0- Planned
Issues 26 Janssens 0038
00:00:00
T} Goods GI-0012 2017-03- POS SO- Completed

Issues 19 Customer 0034

Tunihsranisidinanadudn, Wilaudayansuduesil:

e Journal | shranmsasian (Adlusdasilaudaya): ﬂaswﬂnwswa~ﬂiwna°(uﬂﬂnwamaﬂwmmmsﬂauwaua
o Hayaarysingiusnlaaiuluiflinsandayafisniusiacls luuaufindas Tagidanladayaunasfivnvasdud
1@uandilnu "From Location” uazlauUananisuasdudi 1nazldudluifiul3filnu "To Location" fields

=

TundsransidinaaFud Witlaudaya QuuauFindas Aadayaiisuiiudasnsaniaua) sesialy

e Product | 8adudn (3nfludaslaudaya) iszy \SanBadudiilédaenisfumanadian
o Tusunsuazlagadud urudusludas "aty" wazidanmiradudludas "UoM" siflughadrednTud@ud
mnlu?’d’[ﬂnJaﬂuuﬂaqmummmmmwamnm

o Qty | U (Ailusiasilandaya): A An mmu’naqﬁumwmmmsmmaaﬂmnamaﬂ P

e UoM | sl (mtﬂummﬂauuaua) Aa TaSanvaaniiadua 1gu 3u naas a9 23 u,a~aw|

e From Location | ianzasdum tasuanainlvu Fdludasilaudaya) fa unasiiunaasdudl &udaanunain
Tvu

¢ To Location | Uanana AaziAududn (A ndlusiasilaudaya): A fAuauM AW a fudénaluagilvu

Admin %1 Llogout Help ES Englshe
TVC Auto

A" Inventory  Dashboard  Inventory ~  Reporis +  Costing ~  Other ~  Settings ~ A Main Menu -

Goods Issue

New Goods Issue

TVC Auto
Draft 2 Print ~ | Options ~
General  Shipping  Approval  Other

Journal* Number* Date* Gontact Shipping Address Delivery Siot
Goods lssues - - GI-0017 2017-03-30 01:42:11 -~ -~ -~
Container Hy , Related To /

Product Qty UoM  Fromlocation Tolocation Qty2 Lot/SerialNumber Track From Container Packaging #Packages Addons Related To

[SHOCK] Shock Absorber = 1.00 Unit = Warehouse =  Customers = *

+ Add a new line

© 2012-2017 Netforce Software Ltd.

o oy

waqmn{lauwaumasmm dhr‘ll;,aElﬂEI'ILEI‘LL‘I/I‘IJ%Q.I "Confirm", amuvwaqaummmaﬂumn U9 "Draft’ Lﬂum@msm ANIN

uwuliua) "Planned”. Fsluil mnﬂmmﬂaummmmﬂmnmwuwu“lmmﬂmmuaaﬂmnamaﬂﬂ (1) 1l (2) uaidals
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1afinnsdhafumiaanasy.

€e

a

unaudall vingainisiudunisiuduaiase I 1danayldd Taadaniu "Approve”, nisiaantuaydifiil aauzaag

2

fuAluafiamaziddauaaiuzann gaunuliua) "Planned” 1ilu aydi@uay "Approved”.

D |2

Jupauaaying gnAmaINIsalaanaNIFauLaziuiu Taaiaanty "Validate", Zan1sidanduduil aauzvasduaiazinig
= a &V = = a = g g @) 9

Wwanuuasase azaanann anaiand (1) 1 (2) 239 Tegazildaundasann gnuwulings "Planned” flu fiaaanly
< o ke a

LE@FAIFUYTULRIAITY "Completed".
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2.3 msuuauAluasian

asitududluadan, Tufiluy "Inventory” , lanuiud "Stock Count” uazidann1stiududini (aan) "New Stock
Count".

David Janssens X0 Logout Help [ English~
Netforce

L] Inventory Dashboard Inventory ~ Reports ~ Costing ~ Other ~ Settings ~ A Main Menu ~

Warehouses

Stock Balance
Stock Counts
Stock Movements
+ New Stock Gount @impg G00ds Receipt
Goods Transfer
Al | Draft  Validated Goads Issue
There are no items to display. Landed Costs

Lot/ Serial Numbers ® 2012-2017 Netforce Software Ltd.

Containers
Product Transforms

Stock Count

[ o

Tunidy nstvdudluadan, Widaudayaniniude

u

Fae

e Warehouse | AdaduAT Mtiudual (Adludasilaudaya) : An 2andsdudd aauie dududn

'
< o

e Date | un (Atfludasilaudaya): Ju dau U Aiinsiudud
Tunth mstiuFudluaian Wilaudayalusieanidan @ayafiazfulunaufindas) sesaluil:

e Product | ‘Eaaun'\ (‘»‘a‘uﬂumaaﬂau‘uaua) the product that is counted
o iwuumuamwauaamiuum’(usmms "Bin Location; anuiatuasduAn, "Previous Qty" 1w uFudgauntin
U, "Previous Cost Price" ‘S‘Iﬂ‘muwuaumﬂauwu’lu ae "Prewous Cost Amount" mlif:nﬂﬂauwu’lu
e New Qty | Iurudusrmiuldaran (mtﬂummﬂauuaua) Aa SuuFudiinulsluased (lutlaqiiu aran) Tu
AN ,
e New Cost Price | snAsiunuaudtatgn (Adludasilaudaya): Aa siamdunuiudmiaigs neasnistlauluaas
quen
Admin X1 Logout Help E= Englishv
TVG Auto

] Inventory Dashboard Inventory ~ Reports ~ Costing ~ Other ~ Settings ~ A Main Menu ~

Stock Counts 1/1
Edit Stock Count
TVC Auto
Draft ¥ Print PDF  Options ~

General Other

Warehouse* Date’ Nurniber*
Warenouse -~ 2017-03-30 5C-0001
\ Lot / Serial Bin Previous  Previous Cost Previous Cost New  New Cost New Cost
Product Number Location aty Price ‘Amount Qaty Price Amount UoM
[02016-00024] Server 30.00 2,600.00 7800000 31.00 250000 7750000 Unit - %
\ [BRAKE] Compact Brake Rotor + (1.00) 000 000 000 0.00 000 Unit %
» [OILl PTT Gl -+ 0.00 0.00 500000  1.00 5,000.00 500000 Unit-+ %
[RING] NSK Deep Groove Ball Bearings (200) 000 000 000 000 000 Unit> %
/ +
/ [SHOCK] Shock Absorber = (200) 000 000 1000 10000 100000 Unit=» ¥
+ Add a new line
Total New Cost Amount 83,500.00
Save
Comments
T~

Add
There are no items to display.

©2012-2017 Netforce Software Lt
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anAmaunsatdanléiindasnisiiazinnnstiufinsianis atfus e linau wSatudunisiuass

Taavindasnisiudiniiluaiiusielinau Widanilu "Save".
uazilansagauAINYNEAN uazsasnIsEudunIsiuduAaigaiiuass inansiiudu Taaaanily "Validate”. aalugaag

uruFUMIzlfsundasiud Taaaziddaunilasluuazidaninu "Completed” Usingluniinaa Fesransiududtiazgn
ffunnuazadvdulunisaunsiuadan.
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2.10 SanpsignuaTUasanduA

[

aAgIusasungiayaasUs s uasaafu e Taasiaauazasuinuiudumuaazsians Mifuadluadanlunds
A

a
Fuavanualunsa

ee

AsISangaIuaIu1sinle, Taalui "Inventory”, 191aan "Stock Summary" 1iNagsIansESUIAaANTNNNG.

Admin X1 Logout Help ES Englisne

\' Inventory  Dashboard  Invent.v~  Reports ~  Costing~  Other ~  Settings ~ A Main Menu ~

Stock Summary

Stock Summary Stock Gard

Stock Aging
Stock Forecast
[E— . Stock Planning / Ordering T
2017-03-01 2017-08-31 Shipping Cost - -
Lot / Serial Number Container Product Category Product Gode Product Company
Show Lot / Serial Number Show Container Show Secondary Qty Only Show Closing

Run Report  [ISHRISTE

Stock Summary
TVC Auto
From 2017-03-01 to 2017-03-31
Opening Incoming Outgoing Closing
Product Code Product Name Location UoM Qty Amount  Qty Amount Qty Amount  Qty Amount
02015-00024 Server Warehouse Unit 5.00 3,000.00 25.00 75,000.00 0.00 0.00 30.00 78,000.00
BRAKE Compact Brake Rotor Warehouse Unit 0.00 0.00 0.00 0.00 1.00 0.00 (1.00) 0.00

shanuasUadaail gnAraunsaiianiiangld ausiedadud Taaidan "Product’ uazaunsaiianisanguanizaaiud
ududluasiam Inaidan "Location” Jumaugavinaiaani)u "Run Report" 1nayinn1sagusiau,
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2.21 \3ang s1EuNSAaAanF WA

auMsasfandum azuaaitayalszifvasfud Taassyianizianzasfuduaazsiansignatiang uazusasiaya
S @ a 1'% o '
aauntnuuA luadeee.

@
v _ o o

ANSIRaNATIAU ASaasanfuA It inlalas, Tufiluy "Inventory” , 1Aan "Stock Card".

Admin X1 Logout Help ES Englisne
TVC Auto

\' Inventory  Dasthoard  Inventory ~  Reports ~  Costing ~  Other ~  Settings ~ A Main Menu ~

Stock Summary

Stock Card
Stock Card )
Stock Aging
Stock Forecast
From" T Stock Planning / Ordering Product Location’ oM
2017-03-01 2017-02-31 Shipping Cost - - Warenouse + - -
Lot / Serial Number Invoice Show Pending Show Secondary Oty Hide Zero Lines
Run Report Export XLS
Stock Card
TVC Auto
From 2017-03-01 to 2017-03-31
In Qut Balance
Date Ref Lot / Serial Number  Invoice Qty  UnitPrice Amount Qty  UnitPrice Amount Qty  CostPrice CostAmount
Compact Brake Rotor @ Warehouse
2017-03-01 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
2017-03-19 00:00:00 GI-0010 0.00 0.00 0.00 1.00 0.00 0.00 (1.00) 0.00 0.00
Tatal non noo 100 noa

ANAFINNTYLISENATIZU ANSaGaAFUA Taaszydianigiatzaslududmusazytiald Inaidan "Product’ uazaiuisa
=) S @ a %3 < =) - o 9 =3 " < o s
lwangaauftiududitaniznlalag 1dan "Location” uazdunaugaving taaniju "Run Report” 1ivavinnsasiiayauaz
URANSIEU,
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3. Sales & CRM

3.1 Create a sales order

To create a sales order, go to the 'Sales" menu, then click "Sales Orders" and "New Sales Order".

In the sales order form, enter the following fields:

e Contact (required): the customer of the sales order
¢ Delivery Date (required): the date when the sold items have to be delivered

In the sales order lines sheet, enter the following fields:

e Product (optional): the product that is sold
o Selecting a product will automatically fill the Description, Qty, UoM, Unit Price, Account and Tax Rate fields
configured in the product
Description (required): description of item that is sold
Qty (optional): quantity of items sold
UoM (optional): unit of measure
Unit Price (optional): sales price of the sod item
Tax Rate (optional): tax rate to apply for the sold item
Amount (required): total sales amount for this item

If you just want to save the sales order and leave it in Draft" status, click on the "Save" button.
If you want to confirm the sales order, click on the Confirm" button. The status of the sales order will change to Tonfirmed".

After the sales order is confirmed, it can be copied to a customer invoice and a goods issue.
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3.2 Create a quotation

To create a quotation, go to the 'Sales" menu, then click "Quotations” and "New Quotation".

In the quotation form, enter the following fields:

e Contact (required): the customer to which quotation is addressed
e Expiry Date (required): the date until which the quotation is valid

In the quotation lines sheet, enter the following fields:

¢ Product (optional): the product that is sold
o Selecting a product will automatically fill the Description, Qty, UoM, Unit Price, Account and Tax Rate fields
configured in the product
Description (required): description of item that is sold
Qty (optional): quantity of items sold
UoM (optional): unit of measure
Unit Price (optional): sales price of the sod item
Tax Rate (optional): tax rate to apply for the sold item
Amount (required): total sales amount for this item

If you just want to save the quotation and leave it in Draft" status, click on the "Save" button.
If you want to confirm the quotation, click on the 'Confirm" button. The status of the sales order will change to ‘Confirmed".

When the customer accepts the offer, the quotation can be copied to a sales order.
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3.3 Create a sales opportunity
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3.4 Create a sales lead
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4. Purchasing

4.1 Create a purchase order

To create a purchase order, go to the 'Purchasing" menu, then click "Purchase Orders" and "New Purchase Order".

In the purchase order form, enter the following fields:

e Contact (required): the supplier to which the purchase order will be sent
¢ Delivery Date (required): the date when the purchased items have to be delivered

In the purchase order lines sheet, enter the following fields:

e Product (optional): the product that is sold
o Selecting a product will automatically fill the Description, Qty, UoM, Unit Price, Account and Tax Rate fields
configured in the product
Description (required): description of item that is sold
Qty (optional): quantity of items sold
UoM (optional): unit of measure
Unit Price (optional): sales price of the sod item
Tax Rate (optional): tax rate to apply for the sold item
Amount (required): total sales amount for this item

If you just want to save the purchase order and leave it in Draft" status, click on the "Save" button.

If you want to confirm the purchase order, click on the 'Confirm" button. The status of the purchase order will change to
"Confirmed".

After the purchase order is confirmed, it can be copied to a supplier invoice and a goods receipt.
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